
 

 

27 August 2020 

Dear Parents  

Full re-opening of St John’s: Glen pupils 

Over the last few weeks, staff at school have been working to prepare for school fully 

re-opening in September, when the government expects all children to return to 

school.  You can find more about this at, https://www.gov.uk/government/publications/ 

what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-

colleges-in-the-autumn-term and I would ask that you read the information below 

carefully.  

We’re very much looking forward to welcoming all of our pupils back and we’re sure 

that they will also be looking forward to joining us. This academic year your child will 

be in the Glen class and I’d like to share with you some information about the 

arrangements in school for Glen pupils.  These arrangements are identified in our 

Covid 19 risk assessment and follow the latest government guidelines.  They will be 

reviewed on an on-going basis and will be up-dated in light of any changing 

government advice.  

The practical measures we’ve put in place minimise the risks to our pupils and staff by 

following four principles: minimising contact between individuals as far as possible; 

promoting good hand and respiratory hygiene; enhancing cleaning, and finally; safely 

managing any suspected or confirmed cases of Covid 19 in school.   It’s important for 

our pupils to understand these principles and, during September, staff will make sure 

that they become second nature to all of our pupils.  

The measures we would like you also to observe and, in readiness for the new term, 

to share with your children are:  

1. If any pupil or member of their family is unwell, showing symptoms of Covid 19 (a 

new, continuous cough or a high temperature or has a loss of, or change in, their 

normal sense of taste or smell) they must not attend and parents should contact 

school at the start of the day to inform us of this.  

2. Pupils will work in small groups with dedicated staff. The three groups are: Glen 

and Rainbow; Nightingale, Keller, Edison and a new class, yet to be named by its 

pupils and staff; and the Sixth Form group. Staff and pupils will not mix between 

groups. As well as the whole school risk assessment, we have put in place personal 

risk assessments for each member of our school community.  This has meant that, for 

some groups, staff have changed this year.  
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3. Groups will have their own dedicated environment and will not work outside these 

areas. Each group includes: classrooms, calm rooms, outdoor space, toilet and 

handwashing facilities, and staff rooms.   

 4. Groups will use dedicated entrances/exits to school: Glen and Rainbow pupils will 

use their usual entrance; Nightingale, Keller, Edison and the new class will use the 

side door at the front of the school as they did before Easter.   

5. Pupils should be dropped off and picked up at school by one adult, meeting them at 

their dedicated entrance. Parents and escorts should observe social distancing with 

others apart from their child and should not stay on site other than to drop off/ pick up. 

To support social distancing, it is helpful if you can continue to stagger your arrivals 

and departures as you did last term.  

6. Pupils must wash their hands as soon as they have arrived at school. Staff will be 

on duty to make sure pupils do this before then going straight to their group.  

7. Classroom layouts will change to provide individual work stations, desks, iPads and 

laptops/computers for each pupil.  

8. Good hand and respiratory hygiene routines will be taught and followed, including 

regular hand-washing, non-contact greetings, avoid touching face, and ‘catch it, bin it, 

kill it’. As young people in Glen group are not able to socially distance, good hygiene 

is doubly important along with ensuring that your child does not come to school if they 

have any symptoms.  

9. Frequent cleaning of classrooms and equipment, and frequently touched surfaces, 

will take place throughout the school day. Pupils will learn about the importance of 

this.  

10. Whenever the weather allows, outdoor spaces will be used for learning, breaks 

and lunchtimes. Good ventilation will be maintained by opening windows and 

classroom doors, where safe to do so. Fire doors will not be propped open.  

11. Pupils will have their own personal resource box for stationery, equipment, books, 

toys and activities. Resource boxes will not be shared between children. Your child 

may bring into school their lunch box and drink, outdoor clothing, books and 

stationary.  Pupils’ mobile phones are not allowed in school, other than for use in the 

residential care groups by our boarding pupils.  

12. Some resources, for example soft toys and Lego, will not be available because 

they’re too difficult to keep clean. Pupils may bring into school their own particular 

items, eg: magazines, Lego, for their personal use and this must be kept in their 

bag/resource box.  

13. Home-school communication books will be given to pupils on September 7th and 

staff will communicate with you through these and also by phone/email you if they 

need to.  

15. Staff for each group will decide on own reward systems as appropriate.  



16. We are staggering the start of our hot school meals service to ensure our hygiene 

and social distancing measures are practicable and effective. School lunches will be 

served for residential pupils, Nightingale, Keller, Edison and the new class from the 

start of term and for everyone else from the second week of term.  

For the first week, pupils in Rainbow and Glen and pupils who prefer packed lunches 

should bring their own packed lunch and drinks bottle in their school bag. We will be in 

touch with you again shortly with information about school lunch menus. 

17. Water machines will not be used. Please make sure that your child has ample 

water for the day.  

18. School uniform will be worn.  As usual, could you please make sure that your child 

has a change of clothes and spares in case of accidents.  If you need any new 

uniform, please contact Mandy Dowson on the main school phone number.  She has 

some uniform in stock and can quickly obtain any items that are needed.  

All staff will be in school on Friday 4th September for a training day and are very much 

looking forward to returning. We expect that pupils will be full of anticipation and that 

those who have not attended school for a long time may have questions about how 

things will work.  Some pupils may be worried about coming back.  If you think that 

your child might find it difficult to return to school, please do email Miss Murray or Mr 

Frith, the Glen form tutors, who will be happy to discuss any flexible arrangements 

you feel would help.   

The timetable for each class has been planned by me and the staff working with that 

group. During the first half term the curriculum will focus on consolidating learning, 

building confidence and adjusting to the new expectations and ways of working. Miss 

Murray will let you and the children know about support staff and their class groups at 

the start of term.  

If a pupil needs to stay at home for a short time, they will continue to be supported 

remotely by our teachers, LSAs and speech and language therapists as they were 

during the spring and summer terms.   

Local authorities will be providing home to school transport in line with the latest 

guidelines and you can find out more at 

https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-

education-autumn-term-2020 

If you have any concerns about your child’s transport, please contact your LA 

transport office.  

School is not accepting any unplanned visitors. If you wish to speak with a member of 

staff, please phone school to arrange an appointment and do not arrive unannounced 

at school.   

Our full up-dated Risk Assessment will be available on the school website shortly and, 

if there are any changes to the arrangements outlined, we shall let you know as soon 

as possible. 
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In anticipation, I’d like to thank you very much for your support and co-operation with 

these arrangements. If you have any questions or comments about the information 

I’ve shared here, please don’t hesitate to email me at 

catherine.baldwin@stjohns.org.uk 

Yours sincerely  

 

 

Mrs C Baldwin  

Assistant Head Teacher 
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